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28.5	Copy Forward





Users can “Copy  Forward”  a previous encounter document  for  use in the current encounter.  This enables users to quickly  and efficiently copy  work from  previous encounter(s) to the current encounter. This feature saves charting steps when seeing a follow-up visit or when the patient has many complicated problems and the user does
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not have the templates to recreate this visit/physical exam findings. The S/O and A/P sections of the previous encounter copy forward as if they were an Encounter Tem- plate.





Follow the steps below to Copy Forward a previous encounter:





1.	With a current encounter summary open, click Previous Encounters in the patient’s Folder List. The Previous Encounter module displays.





Figure 28–9: Previous Encounter Module





2.	Right click on the previous encounter to be copied forward, and select Copy For- ward. You are returned to the Current Encounter Summary.





Figure 28–10: Copy Forward Selected
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Figure 28–11: Current Encounter Summary





3.	Click S/O. The S/O module opens.





Figure 28–12: Copy Forward Items Highlighted





Note:   Items copied forward are marked in yellow. Click the copied forward items to insert them into the current encounter note. Click AutoEnter on the S/O dash-


board to insert all items copied forward.


















































