22.2.1
Adding a Note
You can add a note to the Encounter Document. This narrative appears in the note section of the Patient Encounter module with the Time, Date, and user name next to the narration.
Follow the steps below to add a note:
1.
On the Patient Encounter module, click Add Note on the Action bar or Add Note tab in the SF600.
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2.  If notes have already been added to this encounter, they will be listed and you may edit the existing note.  Otherwise, click New Note.
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3.  Per your clinic guidelines, assign a note category and title to this note.  Click in the large white area and begin typing.  You may copy text from another open source (Word, Excel, Outlook) or you may load an existing document or image by clicking on the Load File button.
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4.  Browse for the file you want to load keeping in mind that CHCSII will only allow you to import text (.txt), rich text (.rtf), HTML (.htm, .html), bitmap, TIFF and Windows Metafile images (.BMP, .TIF, .WMF) and Word documents.
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5.  If you select an image file, CHCSII provides a preview screen to determine if the image is the correct one.  If so, click Select
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The image file is loaded into the note
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6.  Additional files can be loaded into the note until it is finished. This is the only place in the SF600 that the user has control of the font style and size.  It is recommended that unless emphasis is being placed on this note, that the font be set to the default of Ariel 8 pt.  The note can now be saved by clicking Note Complete.
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