
Importing and Using Importing and Using 
Dragon Text MacrosDragon Text Macros



Two MethodsTwo Methods

There are two methods to import and use There are two methods to import and use 
Dragon text macrosDragon text macros
Most are saved in the RTF (Rich Text Most are saved in the RTF (Rich Text 
Format) file type, but TXT (text) file types Format) file type, but TXT (text) file types 
are okay as wellare okay as well
Use either WordPad/Word or Dragon Pad Use either WordPad/Word or Dragon Pad 
to open the fileto open the file



Using the Dragon Navigation Bar, click on 
Tools DragonPad to open this box 
(similar to WordPad…with spell check, 
etc)



Find the file that you have saved/imported and 
open it using this dialog box (File - Open 
command). As you can see, DragonPad (and 
WordPad) can open RTF and TXT files.



The file opens in the DragonPad window. 
Simply highlight all of the text you wish to copy 
and hit the copy icon (or use right mouse click 
and copy).



This is WordPad/Word. Simply double click on the file 
you wish to open, and this window appears. Copy the 
text for insertion into the New Command function in 
Dragon Naturally Speaking



Using the Dragon Navigation Bar, 
click on Tools Add New 
Command to bring up the New 
Command box (next slide)



Create a name that is easy to remember and 
specific, and then paste the text into the Content 
box in this MyCommands Editor box. Save the New 
text macro, and you can use it right away.



In this case, we have imported and saved a procedure note for AC 
joint injection. In the appropriate location in your template (AIM 
form or MEDCIN template), place your cursor where you want the 
text inserted. Simply state the name of the macro to insert the 
text (next slide)



You can see the command used to insert the text, and you can see 
that the text inserted into the desired location. You just saved 
yourself a couple of minutes. It adds up quickly. This can be done 
for histories, physical exams and other types of repetitive entries.



Questions?Questions?

Please contact one of your Command or Please contact one of your Command or 
Regional AHLTA Clinical ChampionsRegional AHLTA Clinical Champions
Please share any Dragon text macros you Please share any Dragon text macros you 
make with CAPT Marshall at make with CAPT Marshall at 
fpnet@msn.comfpnet@msn.com for inclusion on the for inclusion on the 
USAFP Web siteUSAFP Web site

mailto:fpnet@msn.com
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