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Select “select clinic”. Click in the box of each clinic you want to review.
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Click on date range and then enter the dates to the right. Do not look up more

than one month at a time as it will take some time to pull the data.
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Under Status Selection choose pending, checked in, waiting, in progress,
needs cosignature and incomplete. Then select O.K.



On your screen will now appear all the encounters that are incomplete
in AHLTA.

You can then select print appointment list and get a hard copy of the
report.

For more FAQs and How-Tos:

http://www.usafp.orqg/AHLTA-Information-FAQs.html
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