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Once familiar with use, please try to clean up and remove all old 
templates you will no longer be using. This AIM can replace many of your 

current templates. 



Double click on your patient 
to open the encounter. 



Open the S/O portion of 
your note. 



Click on the 
Template Mgt 

button. 



In the search box, 
type ‘Usability’ and 

then click the 
FindNow box. 



Look for the Usability AIM FM form 
that has (Department of Defense) in 

the name.  Click once on it to highlight 
it in blue. 



Now right click over the highlighted 
blue area, and you will get a pick 

list.  Click on “Add to Favorites” from 
the pick list. 



You will then see the Usability AIM 
form added to your Favorite list. 



Now, find the Usability AIM FM 
Procedures form with (Department of 
Defense) in the name.  Click once to 

highlight in blue. 



Now right click over the 
highlighted blue area, and you 

will get a pick list.  Click on “Add 
to Favorites” from the pick list. 



Now both of these forms should 
be added under My Favorites. 



Choose “Refresh” 
at the top of your 

screen. 



Now click 
close. 



You have returned to the S/O 
section of your note.  Click the 

down arrow     . 
and scroll down to the bottom of 

your list to find Usability AIM. 



These forms will be toward the 
bottom of your list with other forms 

called ‘AIM.’ 
Part of the word “Procedures” is cut 

off, but you can still distinguish it 
from the other forms. 



Usability AIM FM has the following tabs. 
Procedures are now on a separate Usability 

AIM form, see next slide. 



“Usability AIM FM Procedures” has the following tabs. 


