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With an encounter open, select the Options button





When this “Encounter Summary Properties” box comes up, I recommend you take the following actions:


Adjust your AutoCite preferences to include Questionnaires.


Under A/P Active Order Default, click all three items


Uncheck the Auto-save S/O box or change the interval to 5+ minutes*


Hit OK when you are done to make this your default settings





*Please note that there is a risk of losing notes if AHLTA suddenly goes down in the middle. If you are prone to type long narratives, then I would suggest the 5-minute option. Otherwise, the unchecked or 10+ minute option should be sufficient. It is your choice.





Changing your signature block:


With an open patient encounter, select Options. The dialog box (Encounter Summary Properties) will appear. Line 1 will be your name. Line 2 is your role (physician, nurse, clerk, etc). Line 3 is the MTF at which you are assigned. Make adjustments according so all are correct.








