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Step 2:


Click on the “Search” option shown below.





Step 4:


You should see the list of available “Pensacola” MTF templates. You can multi-select the templates you want and click the “Add Favorite” button at the top of the screen.  The selected templates should now be ready to use.





Step 3:


You should see a “Search” window like the one shown below. Select “MTF” from the “Owner Type” drop-down and click “Search”. Make sure “NH Pensacola FL” is in the “Owners” area. If it is not “Add” it by clicking “Add”





Step 1:


Click on the “Template Management” area under the “Tools” menu on the left hand side of your screen. Note: You do not have to have a patient encounter open to follow these steps as previously thought.








