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Inserting Pictures into an Encounter
It’s been said that a picture is worth a thousand words.  These pictures can be inserted into the Add Note section of your encounter.
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With the encounter open, click on the Add Note button.  In the Select Note box, click on New Note.
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In the note box you can use the Load File button to bring up a dialog box where you would search for the needed image file.

NOTE:  Image files must be in BMP or TIF format and be less than 500K in size.

One of the most common formats for photos is a Jpeg (*.jpg, *.jpeg) format.  These pictures can be put into your encounter by using the copy paste function and Microsoft PowerPoint.  You will still have the file size limitation.  PowerPoint also has the capability of saving slides as BMP and TIF pictures for importing.  Either way is acceptable. 

COPYING AND PASTING

There are various ways to perform the copying and pasting.  Find your picture file and copy it to the Microsoft clipboard by single clicking on the file, then right click and copy (or use CTRL C).  
You can then load PowerPoint and bring up a blank slide.  Paste your picture into the slide and size accordingly.  Another method is to have PowerPoint read the image file directly into a slide.  (Within PowerPoint, Insert > Picture > From File)
After your picture is sized correctly, copy the picture into the clipboard by selecting and using right-click, Copy.  That places the image in the clipboard (not the file).

INSERTING INTO CHCS II 

Now that the image is in your computer’s memory; go to CHCS II and open your patient’s encounter.  Go into the Add Note box and click on New Note.  Single (left) click in the large white box (NOTE: the small line curser is in the upper left of the large white box), then right-click and choose the Paste option.  
Your picture should appear in your Add Note box. Click on Note Complete to complete the process.  (Note Category and Note Title are optional).
Pen and ink type drawings can also be pasted into the Add Note using much the same process by using the draw features of PowerPoint. Simple anatomical drawings are available for use in PowerPoint for pasting into CHCS II.
