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Use the PrtScn button and then
paste the screen shot into a
PowerPoint slide, usually to
completely fill the slide
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Using the AutoShapes in
PowerPoint, draw boxes over any
Personal Health Information (PHI)
for HIPAA compliance
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Text and Content Layouts
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(Click to add notes.
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+ Open a word processing program

+ Set up the pages in Landscape mode and
reduce margins to 0.7"

+ Insert each JPEG file into the pages one
by one & add text as needed

+ Save the file as your desired name
+ You are done...congratulations!

+ None of the PHI covers can be
removed...you maintain HIPAA compliance




