Copy Forward a Previous Encounter – In the Folder List (on the left), click on Previous Encounters 
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All previous encounters entered into CHCS II/AHLTA will be shown – click on the encounter that is similar to the current one in order to highlight it and see its contents
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Once highlighted, right click on the encounter and a small window will pop-up that says “Copy Forward” – Left click on this to copy forward the note
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Those fields in the previous encounter that were filled in (positive or negative) will be represented in the current encounter as yellow fields (a shown below)
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Change any fields that need to be altered in the current encounter and then click on  AutoEnter (as shown) to automatically populate the fields that have not changed since the last encounter
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When you do click on the “AutoEnter” button, the fields are populated and are shown in the preview screen on the right side
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That is it. You are done. Congratulations!
