 CREATING A PROCEDURE TEMPLATE

Create a new appointment, open the appointment and go to the S/O Module.
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At this point you may save this as an “S/O or “VISIT” template or you may continue on to create an “ENCOUNTER” template” If you choose to stop here with just the S/O template then remember to add the correct procedure “CPT” code and “HCPCS” code to the favorites list. [image: image5.png]Edt View Go Tools Actions Help
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If the user has an extensive Favorites List you may wish to create an encounter template.  In order to get HCPCS codes into an Encounter Template the template must be created from an encounter and not from Template Management.  
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Next we want to enter the “CPT” code for the procedure and the “HCPCS” code.
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With this done we are ready to create the Encounter Template.  We now want to close the A/P module and select “Save as Template” from the Action Bar.  When we do this we must remember that the First save screen is for the S/O template so we want to name it the same as if we creating just the S/O template using the “PROC”  naming convention.
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When we hit save we will get the “Encounter” portion of our template.
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We now want to save this as an encounter template using the appropriate naming conventions.
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Now we want to close the Template Management screen, load our Encounter Template and reopen the S/O with a new note so that we can check our template.

[image: image12.png]Edt View Go Tools Actions Help

] » e Qa @& =] + ] A B o» R
4 Search .| Befiesh Search View/Edt New Savess AddFavorte BemoveFavorte Inport Expot S/0 AP Close

Template Selections Template Detais

‘Appoiniments
Telephane Const
Seach

Patient List
Consuk Log
Cosigns

New Resus

- Seaich Parameters
Appointment Type [~ Problems I~ I

Reason(s) for Visit I~
Name Search FindNc

© BegnsWith  Cortains V' Case Insensiive

£ Reports
{4 Tools
Template Ma _
List rtnagan 4 My Favorites (2)
Questionnaire E ENC-DEPO PROVERA INJECTION-WES
‘Web Bre r order-cts.
cHegsalmg & [ Clinic Templates (79)

QUCHCSI!, EAMCTE Enterprise Folders (43)

¥ Demographics

4 Healh Hitory
 Problems

Meds

Welness

g Vil Signs Re

Readness

] Patient Quest

Lab

Radology

&5 Ciiical Notes
Previous Encoun

(=] Flowsheets

{4 Curent Encounte

Screening
Vital Signs Er
50 ||

Lar
S yeociion

p— T

nter Template Saved |QQCHCSIITEST, TECH F. in Primary Care EAMC at D. D. Eisenhower AMC Ft Gordon GA | 6/5/2004 [11:

ITEST JECHF





[image: image13.png]QQCHCSIITEST, TECHF.
Ble Edt Vew Go Took Actions telp

a @ » 6 A b a (] 4]
CHESA Search Refiesh AddNole Add.Froviders Templtes Sign Save As Templte Close

QQCHCSII, EAMCTEST2 SPOUSED 30/891-42-0519 49yo F FM: Ret:W-2 DOB:02 Sep 1954
Status: In Progress WTF: D. D. Eisenhower AMC Ft Gordon GA

[ ' [Date: 05 Jun 2004 0956 EDT
Fiimaiy Provider. QQCHCSIITEST, NURSE E. Type: EST Ciric: Family Practice EAMC

T dppoiimerts «]
Paient Status: Outpatient

Telephone Const
Search Reason for Appointment: Depo Provera

Patert Lit
ConuitLog
Cosigns

B NewResuts

£ Repars

8 Took

Template Ma

ListManagen
3) Questornaie
Web Browser
cHes.

{4 QOCHESIL EAMCTE
W Demogaptics

5L Healh Histay

Prblems

Meds
blergy
Walness
Vil Sins e
Readiess
Patert Quest

Lb

Radihogy

£ Ciica Notes
Preious Encoun

(£l Flowsheets
Curent Encounte

Screening
vital Signs Er
s L

4P

=181]

Options X

AutoCite.. | AutoCites Refreshed by QQCHCSIITEST., TECH F. @ 05 Jun 2004 0357 EDT

Screening

50 Hote riten by QQCHCSIITEST, TECHF @ 0 dun 2004 057 EDT
Reason for Visit
Vit for. DEPO PROVERA ECTION

Lot
EXPIRATION DATE
LOCATION OF INJE CTION.
PROBLEMS REPORTED!
REMARKS:

AP Wiiten by QQCHCSIITE ST, TECH F. @ 0 Jun 2004 1052 EDT
1. Gynesologic Service Presip Of Cortracept Agert -Repeat Ri
Prosedre(s) “Dr. Supervised Inecton Inramuscular
“INJ, MEDROXYPROGESTERONE ACETATE FOR CONTRACEP. USE, 150MG

Disposiion;

Addlote

Encounter 1534433 was saved [QQCHESITEST, TECH . i Pimay Care EAME at D, D. Eeriower AWC Pt Gordon GA | 6/5/2008 [ 11:17 44

dhstart] | (4] & (O B [ 2] [ 4CH ||+ cocrcsmesT, 7. EicReaTiNG A FRo... | EMicrosoftpowerr... | [yl BB > D 11:17 A





[image: image14.png]=181]

Ble Edt Vew Go Took Actions telp

e | »dHd W o @ @ IR |

CHES| Search Save Savehs TempleteMat DxPrompt EindTem Browss FromHere A/E Disposiion Sian Cancel Close.

QQCHCSII, EAMCTEST2 SPOUSED 30/891-42-0519 49yo F FM: Ret:W-2 DOB:02 Sep 1954

2| < | [[enc-oero FroveRa nUECTION-we =] |5 Auotes| o Rosivn| 4 risory| - ] s - & prompe] &9 16107

Options X

==

Fopoinar =
et 2]y s orcaen st
s o
Patient List DEPD PROVERA INJECTION™ ﬂ Duration [numeric) Onset Modifier
Consult Log ™
o Lo & - HI HI

o [EXPIRATION DATE: - Value. Unit
1R o et SChBNOehEETON s —
1 Repotts
&8 Jooe T Tenpios Gty E] =

Visit For: DEPO PROVERA INJECTION™

5, Tenplae Ma
I, List Managen )4
3) Questonnait
e Browser
cHES |
{4 GOCHESIL EAMCTE
¥ Derogeptics
& Healh History
Problems
Meds
Alergy
Wellness
Vi Signs A
Readiness
Patient Ques!
Lab
Radiclogy
15, Cirical Notes
Previous Encoun
(£l Flowsheets
Curert Encourte

Soreenng
Vil Sig
s
Sap
Djerneition_
‘ [ _>l_I
Encounte 1594433 s saved [QUEHESITEST, TECH F. in Py Cae EAMC aLD. D, Eeroer AMC F Gordon G| 6/5/2008 119400

dhstart] | (4] & (O B [ 2] [ 4CH || 3 aqchcsesT, 1. EIcReATING A PRO... | [EMicrosoft powerp... | [l B & Bt 11119 Am

EXPIRATION DATE:

| Browse [ Tests | PE [ROS [PMH[ HPI





Now lets look at the A/P Module.
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We now see that our template does what we want it to do.

This same method can be used to create education and other types of templates.  If the user prefers he/she can utilize the “Object Free Text” in the PE module rate than doing this the way I did.  The user can also create a more complete template putting in HPI, History and PE items.







