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Locate the “Tools” icon on the left side of the
screen and click on the “+” sign to open the
submenu — this does not require an open
appointment
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Click on the Template Management icon or label
to open the template management module in the

main frame
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ol This is now the screen for all template
L management functions. You can see your
current Favorites. You can also see the “Add

Favorite” icon in the top toolbar
T
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If you click on the “Expanded Search”
button, this dialog box appears. From this
you can search by name, owner type,
owner hame or specialty.
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If you click on the “Folders”
button, this dialog box
appears and allows you to
create new folders and edit or
current folders
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When looking for new templates to add to
your favorites, the revised tool allows you to
preview the template contents by just
clicking on the template in this view
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Another new feature is information about
when the template was created and the
date it was last loaded into the folder
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Once you have decided which template you
would like to add to your Favorites, click on
the “Add Favorite” icon
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There are now Standalone Order Sets
that can be created and “associated”

(linked) with another template
|
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