Pre-positioned Enterprise Encounter Templates:
Encounter Templates:

· Contain: S/O templates (AIM forms or MEDCIN templates), Diagnoses, Other Therapies, and Procedures.

· They can also contain Order Sets, but these must be created locally and then added to the Encounter Template.

Pre-positioned Templates

· There are about 700 Encounter Templates stored in the Enterprise encounter Template Folder.  (There are 10s of 1,000s of other templates.) 

· The Enterprise Encounter Template Folder contains Specialty Specific Subfolders.
· The Enterprise folder is write-protected and shared by the 3 services.
· Air Force and Navy Encounter templates are in the specialty specific subfolders.  

· Army Encounter Template are currently (as of 08 NOV 05) not in the subfolders, but listed in the Enterprise folder prior to the subfolders.

· These Encounter templates have gone through varying degrees of review by specialty leaders and coders.  (Work in progress by the Navy, variations in approach by the other services.)

· These provide a good starting point for many of our providers.

· Few Enterprise Templates have been developed for some of our subspecialties.

Accessing the Enterprise Encounter Template Folder:

· With an encounter opened, expand “Tools” from the folder list and launch the “Template Management” Module.  (You must have an encounter opened to access the “Template Selections” tab in the Template Management Module.)
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· Select the “Template Management” tab.
· The view pane will contain a list of folders, the “Enterprise Templates” Folder which should be the last folder in the list.  
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· Expand the folder (this will take a few moments.)  You should now see the Army’s Encounter templates followed by the subfolders.  Scroll to the bottom of the list of Army Templates to see the sub-folders.

[image: image3.emf]Army Encounter Templates (about 200)

Specialty Specific Subfolders


· After opening the appropriate sub-folded, select an Encounter Template and right-click to add it to your favorites.  (You can also use the “Add Favorite” button on the tool bar after selecting a template.)
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Do Not Move Encounter Templates out of the Enterprise Folder!!!

· Bug in the system allows any user to “move” a template out of the Enterprise Encounter Template folder, making it unavailable to other users.  This bug is being fixed.
· Only a few people in each of the 3 services can restore the template to the Enterprise Folder after it has been moved.
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Saving Copies of Enterprise Encounter Templates

· If you desire to modify an Enterprise Encounter Template, you will have to use the “Save As” function to save the new version.  Make sure that you change the name of the new version using the Navy Template Naming Convention detailed below.

· In order to set an Encounter Template as your default, it must be saved in your “Personal Encounter Template Folder.”  Additionally, in order to add an orderset to and Encounter Template, you will have to save the new version.
Navy Template Naming Convention:

· DESCRIPTION--SPECIALTY--MTF--INITIALS--DATE

· Capitalized, double dashes without spaces.

· Description limited to 10 characters and may include spaces.

· Specialty limited to 4 characters

· MTF abbreviation (examples below)
· NHL = Naval Hospital Lemoore; 

· NMCSD = Naval Medical Center San Diego; 

· NHCL = Naval Hospital Camp Lejeune; 

· (NAV = Navy Enterprise level templates)

· Initials 2 or 3 characters

· Date in format 020405 (04 February 2005) 
· Specialty Abbreviations as follows:
	Symbol
	Meaning
	Symbol
	Meaning

	CARD
	Cardiology
	OEM
	Occupational and Environmental Med.

	CHAP
	Chaplain
	OPHT
	Ophthalmology

	CHIR
	Chiropractic
	OPTO
	Optometry

	CT
	Cardiothoracic Surgery
	ORTH
	Orthopedics

	DENT
	Dental
	OT
	Occupational Therapy

	DERM
	Dermatology
	PAIN
	Pain Clinic

	ENDO
	Endocrine
	PC
	Primary Care

	ENT
	Ear – Nose – Throat
	PEDS
	Pediatrics

	GI
	Gastroenterology
	PLAS
	Plastic Surgery

	GU
	Genitourinary
	PMR
	Physical Med & Rehab

	GYN
	Gynecology
	POD
	Podiatry

	HEME
	Hematology
	PREV
	Preventive Medicine

	ID
	Infectious Disease
	PSY
	Psychiatry

	IM
	General Internal Medicine
	PSYL
	Psychology

	MH
	Mental Health
	PT
	Physical Therapy

	NEPH
	Nephrology
	PULM
	Pulmonary

	NEUR
	Neurology
	RHEU
	Rheumatology

	NURS
	Nursing
	SURG
	General Surgery

	NSGY
	Neuro Surgery
	SWS
	Social Work Services

	NUTR
	Nutritional Medicine
	URO
	Urology

	OB
	Obstetrics
	VASC
	Vascular Surgery

	ONC
	Oncology
	XRT
	Radiation Oncology


POC for Navy Enterprise Template issues and AIM form development is LCDR William McCullough, MC, USNR, wpmccullough@us.med.navy.mil.  Refer questions or concerns to him via your MTF Clinical Champion.
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