Navy Enterprise Encounter Templates:
Encounter templates contain a Medcin S/O Template or Medcin S/O Form and associated elements such as diagnoses, procedures, autocite items and other therapies.

Over 350 Navy encounter templates have been loaded into the Enterprise folder on the CDR.  
Searching:  To search for these, open template management in tools (not template management in the S/O module).  Select the Search/Browse tab and hit the Search button on the tool bar.  This will open the Encounter Template Search window.  Select “Enterprise” in the Owner Type drop down window.  Than enter a search term in the Template Name box.  For example to search for all Navy templates, enter “NAV;” for all Navy Family Medicine templates enter PC--NAV.  Use the Navy Template Naming Convention to narrow your search to your specialty.  Some of the templates are symptom based.  Some are diagnosis based.  You can select an encounter template from the listed search results and than select the “Template Details” tab for details of that template.
Add to Favorites:  Use the “Add Favorite” button on the tool bar (in tools/template management with the Search/Browse tab selected) to add a selected encounter template to your favorites.  By adding a template to your favorites, you are creating a pointer from your favorite list to the template in the enterprise folder.  If that template is updated, your pointer will point to the revised version.

Using the Templates: When the encounter templates have been added to your favorites, they will be visible in the pull down box at the top of the S/O module.  You can select the S/O Medcin template or AIM (Alternate Input Method) Medcin form associated with the encounter template from this window to document that part of the encounter.  You will not be able to see those encounter templates that have been added to your favorites in the S/O Template Management window (accessible from the tool bar in the S/O module) but you will be able to see them listed in the “My Favorites” folder on the Template Selection tab of the Tools/Template management module.  The encounter templates in your favorites will also be visible in the drop down boxes in the A/P module.  Selecting an encounter template in the A/P module will populate the pick lists in the Diagnosis, Procedure and Other Therapies tabs in the A/P module.  
Do not save the encounter templates.  As the system is currently designed, there is no advantage to saving an encounter template in your personal folder, your clinic folder or the MTF folder, unless you choose to modify the encounter template.  Modifying templates is discussed below.  If you save an encounter template into any of those folders your favorites pointer will now point to the saved version, not the enterprise version.  If the enterprise version is updated or modified, you will not know and you will continue to point to your saved version.  Additionally, if you share the saved template (by checking the “Shared” box at the bottom of the Save Encounter Template window) you will contribute to the template clutter on the CDR.  The right to save templates into the MTF or Clinic folders should be reserved for MTF template and Clinic template managers only.  Of course those templates are meant to be shared and should be saved that way.  At this time, no one in the Navy should be able to save templates to the enterprise folder except for an Enterprise Template Manager designated by BUMED.  
Modifying Templates:  Encounter templates can be modified in Template Details (accessible by selecting the Template Details tab in Tools/Template Management).  You can use the Add and Remove buttons to change the elements in the template.  If you modify a template, you will need to save it in you Personal Folder.  Make sure that you rename it appropriately using the Navy Template Naming Convention, including your MTF, your initials and the data of the change.  Save it to your Personal Folder using the “Save As” button.  Ensure that the “Add to Favorites” box is checked at the bottom of the Save Encounter Template window.  Make sure that the “Shared” box is NOT checked.  Only MTF Template managers and Clinic Template managers should share templates.
