Using the Long Form Profile (DA 3349) in AHLTA:

This form is accessed by selecting “Army Readiness” from the “health History” folder of the soldier as noted below.  On the right, you will see a listing of all profiles written in CHCS II for the soldier.  Icons will vary whether is a temporary or permanent profile.
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When the button “New Profile” is selected the following prompt will appear.  A preset template can be selected here.  Right now the enterprise templates are sparse, but we will be filling shortly with your input.  (You can also create and save your own templates.  Of note, if you are wanting to copy the soldier’s current profile and modify it with a new date, there are steps later in this file that will describe that.)
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Once the option is selected, then the profile populated with the template information will appear and modifications can now be made:


(Be aware that currently if you select a radio button to complete, you cannot deselect it.  This is being worked on for a revision in the near future.)  Notice that if a permanent profile is being written, certain areas will gray out that are not applicable for a permanent profile, similarly seen for temporary ones as well.
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After completing the data entry fields in the profile itself, the clinic that the provider is working in must be selected.  Searching by MEPRS or by name can be done.
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Then the soldier’s unit must be selected, this can be done by name or UIC code:
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After completing the information for the profiling officer and saving the profile, it will now appear in the Army Readiness tree:
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If you are renewing a profile and want to copy the current profile forward as a template, it can be done, but does require a little work around at this time…..but is much faster than completing the form all over again.
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Select “Save as Template” and this prompt will appear:
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Select “As User Template” and give a brief name such as “Temp” unless this is a profile you wish to keep in your own collection by another name. Once done, you will select “Create New Profile” as noted:
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Unlimited Walking C YES & NO Or'Walk at Own Pace and Distance C YES C NO
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Now you will select the “temp” profile as the template to use to create the new profile.
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Once the new profile comes up, click on the Expiration Date to change it.
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You can then look further down the form and complete the field relating to the extension of a temporary profile.
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If nothing else needs to be changed, you can simply click “Save”
Be mindful that you can edit a previous profile, but if you are truly extending a profile, you should copy the old version and create a new one to help maintain an intact record of the profiles issued to the soldier, if questions should ever arise.  CHCS II will track the changes, but the best tracking mechanism is a complete set of profiles for a historic record, rather than a single profile overwritten numerous times.

Printing out a profile is done by selecting the desired profile and selecting the “Print” button.  This can be done independent of an encounter (as can creating a profile.)
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Finally, be aware that currently you can not bring this form up from the Disposition page when you click the “Profile” button.  You can complete this as well if you wish, so that the expiration date will appear in the Plan of your note, but you will need to use the History Folder links to navigate to create and view Army Profiles.

