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2 MINUTE PEARLS
Printing to a Different Printer

• You can choose the printer that AHLTA prints to 
when needed.

• The printer must have previously been setup for 
your computer to use, then AHLTA can use  that 
printer once selected.

• Setting your default printer to “PDF Creator”
and setting it up as directed can save you 
LOTS of TIME when moving drawings, 
documents and items into AddNote.

• Remember to retrieve any printed materials 
immediately to protect the printed information 
and the privacy of the data.
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Selecting to print vital signs 
using the Flowsheets Module
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Select File/Printer Setup
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When the Printer Setup box 
opens, select the pull-down 
selected and then select your 
desired printer.

Important Note:

This makes a change to your 
computers default printer.  
Remember to go back and 
change the printer setting to 
your regular default printer 
when you are not in clinic.

Important Note:

To speed use of PDF Creator during clinic set it as your “default printer” if 
you use it a lot to transfer pictures, print outs, etc into notes.
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Now when you select to print, the 
printer you selected will either auto-
print or pop up the printing window.

Important Note:

See full paper on PDF Creator use which shows how you can set it up to 
by pass these steps.  This allows you to click on the print icon and then 
just take a snapshot to cut the picture to put into AHLTA.  It takes out 
about 7 clicks.  Clicks and screens equal time.
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Choosing your printer is a flexible option when printing within AHLTA.

As mentioned before:
This makes a change to your computers default printer.  Remember to go 
back and change the printer setting to your regular default printer when you 
are done.

Return to the Printer Setup. 
Select the pull-down menu 
and select your default printer.
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For More Information…

• AMEDD AHLTA Homepage
– https://www.us.army.mil/suite/page/406 (AKO password 

required)

• AHLTA Video Tutorials
– https://www.us.army.mil/suite/page/406 (AKO password 

required)

• 3.3 Web based training
– www.navyahlta.com

I would appreciate any feedback or suggestions 
you have for future AHLTA 2 Minute Pearls.  
Please contact me at the following:


