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2 MINUTE PEARLS
Creating and Using Order Sets

Simplified in 3.3
• Tired of searching over and over again for the 

common medications, labs and X-rays you 
repetitively order?  

• Hate to move among the different order tabs to 
order items? 

• Order sets can now be created and edited 
without opening an encounter using Template 
Management

• You can modify specific orders to suit you
• This Pearl shows you how Order Sets can save 

you lots of time!
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Order Sets help to save time as you can: 

1. Order an item with 1 click

2. Set the order as you want

3. Click multiple items and submit

Order sets can be part of a template (to 
include your default template) or they 
can be symptom/disease stand alone 

order sets.

Selected Template
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Open Template 
Management

Click here to open 
the new Template 

Management 
Module

Click “New” to build 
a New order set or
you could open an 
order set to edit.
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From here you can create an entire template 
or just an Order Set.

It looks and works like the A/P module in an 
encounter.
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Example Using Consults

1. Click Tab

2. Complete information with 
comment space block

3. Click Add
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You can add as many Consults, Lab, 
Rad, And Med orders as you need.

Order is now part of 
order set

Other orders added 
the same way using 

other tabs
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Now with an encounter open 
after Saving Template

1.  Use Drop 
Down button to 
find order set 

“template”

2.  Click Submit and all orders 
will be placed.  Use “Modify” for 
items like a consult so you can 

change the comment.

2.  Click item or items 
you wish to order
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Additional Suggestions
• Use order sets for Weight Based Medication Order sets for Pediatric.  

(Get with your pharmacist and build these for the clinic/MTF. 
• Order sets are most effective when they contain frequently used items 

and short term medications.  The rare orders just take up space.
• Order sets are great for common procedures and you can now build a 

procedure template that has orders, diagnosis, and procedures.  Think 
of it as an A/P template.  Get your coder involved to maximize 
accuracy and billing.

• Order set are a great help in Immunization Clinics and Emergency
Departments.

• Note:  
– Long term medications should be renewed from the medication list to 

avoid adding duplicate meds to a patient’s medication list.
– Order sets are MTF-specific, so if you work in multiple MTFs, name them 

so you can keep them straight.
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For More Information…
• AMEDD AHLTA Homepage

– https://www.us.army.mil/suite/page/406 (AKO password required)
• AHLTA Video Tutorials

– https://www.us.army.mil/suite/page/406 (AKO password required)
• 3.3 Web based training

– www.navyahlta.com

I would appreciate any feedback or suggestions you have for future 
AHLTA 2 Minute Pearls.  Please contact me at the following:

COL Ron Moody, MD
Enterprise Integration Office, USAMITC  

Email: Ron.Moody@us.army.mil

If you found this useful share with a colleague.


