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Typing with Macros 

(Updated)
• Do you find yourself typing the same thing repetitively?
• Do you wish you could type a few letters and enter an 

entire paragraph, a formatted procedure note, or 
questionnaire?

• Do you wish you could enter your usual Plan after a 
diagnosis by typing just a few keys?

• Would you like to create a shortcut to allow you to type an 
“overprint” that you can edit quickly?

• Do you want to complete your documentation while you 
are seeing the patient or immediately after so that you can 
get done on time?

• This Pearl will help you accomplish all the above.
• Note the warning on Slide 14 about the size of Macros.
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What is it:  Free software, like PDF Creator, that can make 
your use of AHLTA (and other applications) easier.

What it does:  This software let’s you define text substitution 
hotstrings (MACROS) that, when triggered, will replace 
hotstrings with whatever text you define.  The macros are 
computer specific.

Why use it: By entering commonly typed text into Texter you 
can save countless keystrokes in the course of the day.
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To Create a Hotstring (Macro) double click the Texter Icon
to open the Texter Management Box seen below
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Click on the + button to open the 
Add new hotstrings box
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1. Enter Hotstring.  
This is the shortcut 
or Macro you will 
type in place of a 
large amount of 

text (the 
replacement text)

2. Type in 
replacement text

3. Chose Hotstring Trigger and click OK.
Usually this will be using “space”, which means that the 

replacement occurs when you hit the spacebar.  You might 
want it to be when entered (enter) if you are changing 

something all the time, such as HCTZ to hydrochlorothiazide.
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When you finish click the OK button the new Hotstring will 
display in the Texter management box1.  Type in the substitute text for 

history of upper respiratory 
infection (HXURI)

3. When you finish typing in 
the name and text make sure 

that you select a Trigger

2. 
Hotstring
(MACRO) 

name

4. Then 
click OK

You can use text for common notes 
or presenting symptoms.  You can 
also use it for common procedure 

note with blanks left for other items 
like questionnaires, etc.
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The new MACRO appears in the Texter Management box.  
To save it click the Save Hotstring button and then click OK 
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Sample Macros
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Sample Macro: Questionnaire
Using AHLTA 3.3.3 Macro Function

1. Create 
Macro

2.  Type this and hit spacebar

3.  Result, Text macro is inserted.  This could 
be used for procedure note, questionnaires, 

patient instructions, Treatment Plans, etc
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Macros in AHLTA

Type in the name of the 
MACRO and then the trigger 

key.  In this example we set up 
the MACRO with the space bar 

as the trigger.

Pre-Set text replaces the MACRO 
HXURI



11 of 24
Typing with Macros to Save Time 

16 July 2008
2 Minute Pearls

Macros in AIM Form

Type Macro and hit spacebar to cause the text to fill the area
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Macros in AHLTA

Type macro in comment box, here in A/P and hit spacebar
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Spell Checker and Macros in 
AHLTA Build 3.3.3

Note:  This demo is done in 3.3.2.  A larger medical vocabulary is 
being worked centrally for 3.3.3, so words like myalgia will not be 
labeled as misspelled.

Note: AHLTA Spell Check does not recognize some medical terms.  
Make sure the word is spelled correctly then right click on the term to 

add it to the custom dictionary.
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*Notice*
Limit the size of the Text in Macros if using with Order Consults

• Macro can be used in AHLTA from a built in function in 
AHLTA 3.3, and the programs Texter, As-U-Type and 
Dragon NaturallySpeaking.

• If the macro is more than 2000 characters (about a half a 
page) it can cause AHLTA to lock up
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With AIM FORMS and TEMPLATES, AHLTA spell check 
underlines in red incorrectly spelled words. 
Right click the word for the correct spelling.

Before.

After

AIM Forms
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Other areas work the same, except for AddNote and Clinical Notes
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With Add Note, the automatic spell check works only in the 
Note Category and Note Title boxes.

Click the Spelling Button to check spelling.

To spell check in the Add 
Note text box click on the 

Spelling button.

Use the spelling dialog box to 
make corrections
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In Clinical Notes the spell check works ONLY in the Note 
Title.  Incorrectly spelled words in the Clinical Notes text 

box will NOT be identified for correction.
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Creating Macros in AHLTA

Right click in the text box and  
select AutoCorrect ~

Or you can right click on a 
misspelled word.

Type in the name of your Macro 
and the replacement text.  Then 

click Add and OK.
This saves the Macro on that 

computer.
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Type in the name of your Macro and the space bar to 
trigger the replacement text.
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Other Typing Macro Programs
• AHLTA has a spellchecker and typing Macro function in 

3.3.3.  The macros are specific to AHLTA and will not 
work in other programs.

• As-U-Type is a spellchecker and Typing Macro software 
program that some sites have purchased.  It can work in 
any program.  It is not free.

• Caution: The same macro could be on the computer for 
all three programs.

• Recommendation: Establish a clinic plan for macro use.
– Clinic Macros: Start with %
– MTF Macros: Start with !
– Enterprise Macros: Start with ?
– Personal Macros: Start with letters.
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Conclusion

• Macro typing replacement programs can save you time.
• They require a little work and are best used for those 

items that you use repetitively.
• Where possible the clinic should agree on the MACRO 

as they are specific to the computer
• They can be used for questionnaire times like JCAHO 

until other central solutions are available.
• As-U-Type is MEDCOM Information Assurance 

Approved
• Texter is MEDCOM Information Assurance approved
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Other Possible Macro Users
• Retyping Addresses – HospAddss – to get the hospitals 

address.
• Character Maps If you use labels or characters often, change 

out an easy Hotstring for those characters. 
• Canned or recurrent Email Responses If you have to 

provide the same answer recurrently, turn it into a Hotstring
• Email Signatures You can substitute a short string for 

various salutations
• The sky is the limit – How can you use the tool to help 

yourself?
– Don’t try to Hotstring everything, but you can Hotstring parts of words 

to give you entire words (just remember to set enter at “instant”)
– DO Hotstring all the JCAHO “never use” abbreviations and set it for 

“instant” entry.
– Think outside of AHLTA, check options in other programs and 

Essentris.
– Share your success.
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For More Information…
• AMEDD AHLTA Homepage

– https://www.us.army.mil/suite/page/406 (AKO password 
required)

• AHLTA Video Tutorials
– https://www.us.army.mil/suite/page/406 (AKO password 

required)

• 3.3 Web based training
– www.navyahlta.com

I would appreciate any feedback or 
suggestions you have for future AHLTA 2 
Mi t P l Pl t t t th


