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2 MINUTE PEARLS
Default Template

• Tired of having to load the same encounter template for 
most of your patients?  Wish that AHLTA would load 
your favorite template automatically?

• This Pearl outlines how to set an encounter template to 
load automatically as soon as you open a patient’s 
encounter.
– An encounter template can include an S/O template, diagnosis 

list, procedure list and order set
• Can still load other templates if needed
• Many of the new functions in future builds of AHLTA will 

greatly benefit users who have a default template.  
These new capabilities will include easy editing of your 
default template as well as other time saving features.  I 
highly encourage every user to select a default template. 
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Start in Template Management with 
open encounter
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Select and right click on the 
template that will be set as 
the default template.

A drop-down list 
appears.
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Select Default Encounter 
Template on the drop down 
menu to set Default. 

(Can undo a Default 
Template by selecting Reset 
Encounter Template)

**Important: A template must 
be saved as a personal 
template.  To save as personal 
template, highlight desired 
template, then click Save As in 
top bar and rename.  Then 
follow steps above to make 
template the default template.
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The selected 
template is 
designated as the 
Default Template.
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The Default Encounter Template is 
automatically loaded in the S/O and A/P 
module when either module is accessed.
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For More Information…

• AMEDD AHLTA Homepage
– https://www.us.army.mil/suite/page/406 (AKO password required)

• AHLTA Video Tutorials
– http://www-nmcp.mar.med.navy.mil/AHLTA/AHLTA%20Training%20Tools/index.html

I would appreciate any feedback or suggestions you have for 
future AHLTA 2 Minute Pearls.  Please contact me at the
following:

CPT Mark Stackle, MD (AHLTA Program Office)
• Email: mark.stackle@us.army.mil


